CASH REGISTER NOTES

PLUG IN REGISTER. MAKE SURE KEY IS IN THE “ON” POSITION.

IT IS VERY IMPORTANT THAT EVERY SALE IS MADE IT IS CODED TO THE PROPER INCOME KEY. THE “INCOME” KEYS ARE:

PROGRAMS= MEET PROGRAMS 

SNACK BAR= ANY FOOD/BEVERAGE ITEMS SOLD

TEAM STORE= ANYTHING WITH A RAD LOGO ON IT. (I.E TEAM CAP, OR T-SHIRT)

MISC = USE THIS FOR THE “J-O’S T-SHIRTS” THAT WE WILL BE SELLING

KEY DESCRIPTIONS:

CA/AT = CASH / AMOUNT TENDERED

SBTL  = SUBTOTAL


NS      = NO SALE (THIS WILL JUST OPEN REGISTER DRAWER)

MAKING A SALE
1. ENTER $ AMOUNT OF ITEM

2. HIT INCOME CATEGORY KEY (I.E “TEAM STORE” OR “SNACK BAR”)


3. REPEAT STEP 2 IF YOU HAVE ADDITIONAL ITEMS.

4. HIT “SBTL” (SUBTOTAL) KEY


5. ENTER $ AMOUNT RECEIVED AND HIT “CA/AT” KEY            (REGISTER WILL TELL YOU HOW MUCH CASH TO GIVE BACK)

